
Example email:  

 

Hi Lily, 

 

This is "insert your name here" from the "lab name" lab.  I'm contacting you to check if "insert 
volunteer's name here" has completed the UCLA Volunteer onboarding process and received their 
badge so that they can be present at the BMC and can assist with MRI scans under Dr. "insert PI's 
name here". Thank you. 

 


